LETTER OF AGREEMENT BINDING
THE WORLD TRADE CENTER OF NEW ORLEANS AND THE
LOUISIANA CONSULAR CORPS

JANUARY 8, 2018

. Scope of Agreement

This Agreement shall serve to bind the working relationship between the World Trade Center of
New Orleans (WTCNOQ) and the Louisiana Consular Corps (LACC). This Agreement shall
supersede any other previous Agreements or Contracts existing between the two Parties,
effective upon signature, but shall be made retroactive to August 1, 2017 at which time a
generalized verbal agreement was reached between authorized representatives of the two
Parties.

This Agreement shall remain in force through December 31, 2018 subject to Section V.

. Services to Be Provided By the World Trade Center of New Orleans

The World Trade Center of New Orleans shall serve as a support resource for the Louisiana
Consular Corps, assisting in ensuring adequate communication and coordination for certain
LACC events and activities. WTCNO shall designate one staff member to provide consistent
support for LACC activities.

Specific services to be provided under the terms of this Agreement by the WTCNO shall include:

- Electronic distribution of monthly meeting notices and other special events notices as
requested by the Dean of the LACC; distribution of a follow up notice 5 days prior to the
monthly luncheon meeting

- Tracking RSVPs for each event and notifying the Dean or Treasurer (as appropriate) of
said responses

- Recommending and confirming monthly luncheon menus with the Treasurer and
confirming details and costs with the facility

- Managing room set-up to accommodate speakers, programs etc., at the request of the
Dean or Treasurer, including any audio-visual or other needs

- Providing name plates for member attendees as deemed appropriate
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- Recording the names of each attendee at monthly luncheons

- Taking minutes of each meeting and providing said minutes to the Dean and Secretary,
along with names of attendees within 10 business days of each monthly meeting

- Collecting luncheon fees from each attendee and forwarding those fees to the Treasurer

- Providing access to WTCNO conference room facilities for LACC-related events as
necessary and agreed (out of pocket costs for beverages, food, etc., to be estimated and
approved by both Parties in advance)

- Maintaining an up-to-date link to LACC member contact information and the LACC
wehsite on the WTCNO website

- Assist the LACC in recruiting new consuls and in maintaining those which currently exist

1. Reciprocal Engagement By LACC

In return for providing the services outlined above, the LACC agrees to include relevant WTCNO
staff in key LACC events that may be of interest or benefit to the WTCNO. While the LACC
cannot assume responsibility for ensuring that WTCNO staff leadership will be included in
events planned or hosted by individual LACC members, LACC pledges to encourage the highest
possible level of engagement and inclusion for WTCNO senior leadership.

LACC pledges to encourage its members to attend and support WTCNO events and activities
including its primary annual jubilee and Bertel award events. Additionally, LACC agrees to
encourage membership to join the WTCNO so as to further engage in issues pertinent to
foreign diplomacy and international trade.

LACC will also provide a link to the WTCNO website on its own website.

V. Fees and Expenses

For the agreed upon services above, LACC commits to a monthly payment of $300.00 effective
(month 2017). WTCNO shall invoice LACC annually or bi-annually with payment due within 10
business days with receipt pending any questions or needed clarity.

LACC agrees to provide lunch at no cost to one WTCNQ at each monthly LACC meeting.
Additionalily, if a senior WTCNO representative, such as the President / CEO or Chair is part of
our formal luncheon program, LACC agrees to provide her / his lunch at no additional cost.
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V. Revisions to and Termination of This Agreement: Reconciliation of Differences

Revisions to this Agreement shall be set forth and approved by both Parties in writing. This
Agreement may be terminated by either Party given 30-days written notice. The Parties agree
to discuss and resolve any and all differences of opinion regarding monies owed or services due
outside of any legal action by either Party.

Vi. Acceptance

Acceptance of the terms of this Agreement shall be indicated by signature and dating below.
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Authorized Signer, Authorized Signer,
Louisiana Consular Corps World Trade Center of New Orleans
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